The Audition Scheduler: User Manual AuditionWare

A

AuditionWare

Competition Scheduler

The Audition Scheduler
User Manual

Purpose:

The purpose of this manual is to help you navigate the website, register your participants, view your
schedules, and download your completed adjudication forms. We will guide you through each step of
the process. For ease of use, this manual is divided into the following sections:

Section 1: The Registration Process - we’ll show you how to register your participants.

Section 2: The Competition Schedule - we’ll show you how to access your participant and adjudication
schedules.

Section 3: The Adjudication Forms - we’ll show you how to access your participants’ adjudication forms.
As you review this manual, if you need further clarification, please email your competition coordinator.

As you use the website, if you discover errors in the code, please copy the error message and send it to
Brad Mills at: info@auditionware.com

Initial Requirements:
Users must be active members of NATS (National Association of Teachers of Singing) to access the
audition registration system.

Section 1: The Registration Process
Website Access:

Login to https://www.nats.org
From your Member Home page, scroll to the bottom and click on the green button, AuditionWare.
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Access the latest issue through ISSUU (digital flipbook and full PDF download available)

1 TEEN VOCAL
STUDIO
ot AGES 14-18

To access your NATS Live Learning Center portal of online learning opportunities click on the button below.

NATS Live Learning Center

NATS Auditions

TQ

Member Profile - User Guide

ion for all NATS Auditi (Chapter, District, Region, and NSA) please click on the button below.

Click on this button

‘Q — | Adding and updating your online information

Join NATS Privacy Policy National Association of Teachers of Singing
Post aJob Site Map 9957 Moaorings Drive, Suite 401
Jacksonville FL 32257
Find a Teacher Newsletter
Tel: 904-992-9101
Live Learning Center About Us Fax: 904-262-2587 °

(NATS Member Home page - nats-home-auditionware-button.png)

You will automatically be logged into AuditionWare and routed to the main Dashboard page for your
Chapter or Region.

AuditionWare . Joha +

- & Dashbosrd
Chapter: Chicago [T
ge
Register for Audition/Conference -

- Clickhere to begin a new regisration @ [d

Reglster for Audition/Conference?

Chicage - Home Page AR

(AuditionWare Dashboad - auditionware-dashboard.png)

On the AuditionWare website’s Dashboard page, you'll see a top navigation bar with 3 symbols in the
upper-left side that link you to various pages: the Dashboard page, the Contact Us page, and the
FAQs/Help page.

AuditionWare

Chapter: Chi — Quick Access buttons to Dashboard, [ p—
e mga Contact Us, and FAQs/Help

Register for Audition/Conference ~

-
< Click hers tobegin s new resistration @ [

Register for Audition/Conference?

Chicago - Home Page %

(AuditionWare Dashboad - auditionware-dashboard-quick-access-buttons.png)

Copyright 2024 — AuditionWare LLC — All Rights Reserved 2



The Audition Scheduler: User Manual AuditionWare

To contact your audition coordinator, you may use the email form on the Contact Us page. Access that
page by clicking on the envelope icon in the top menu bar. Make sure to select the correct Chapter or
Region affiliated with your competition so the email will be directed to the correct audition coordinator.

You may also find additional help by clicking on the question mark icon in the top menu bar. Just click on
the question on the Frequently Asked Questions page to expand the panel and view the answer.

You can also view your Profile page by clicking on your name in the upper-right corner of the top menu
bar and then click on, My Profile.

Directly below the top navigation bar is the Page Header. In the upper left is the webpage’s title or, in
the case of the Dashboard page, it’s the Organization affiliation.

In the upper right is the breadcrumb navigation links. By clicking on a breadcrumb link, you’ll be routed
to the web page that corresponds with it.

AuditionWare

Capter;Chicago [ Your default organization affiliation . o # oucard
Click on the button, Change, to select your Region or other affiliations

(AuditionWare Dashboad - auditionware-dashboard-organization-change-button.png)

On the Dashboard page, confirm that your Chapter or Region displays correctly for the competition you
wish to register for. If not, click on the blue Change button and select the correct Chapter or Region.

If the Chapter or Region you’re searching for is not in the selection list, please contact your audition
coordinator to assign you to it. You must be a member of that Chapter or Region to have access to it.

Once your Chapter/Region is correctly selected on your dashboard page, you may begin registration. In
the green panel box that says, Register for Audition/Conference?, click on the green button. All teachers
who are planning to attend the competition themselves and/or register participants must click on this
button to register.

AuditionWare
Chapter: Chicago m & Oxchboard

Register for Audition/Conference

e tobsin e regstration @
Click here to begin registration

(AuditionWare Dashboad - auditionware-dashboard-begin-registration.png) auditionware-select-event-start
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On the Select Audition page, select your competition from the choices in the list. If your competition is
not listed, either you are not in the correct Chapter or Region or your competition has not yet been set
up by your audition coordinator. Please contact your audition coordinator for help.

AuditionWare

4 Dashboard » SelectE

Select Chapter/District competitions from
the top selection box

Select Region competitions from the
bottom selection box

(AuditionWare Select Event - auditionware-select-event-start.png)

After selecting your competition from the list, click on the blue Select button.

AuditionWare —

Select Event 8 Coshboard * SelectEvent

Please select the event you wish to reglster for?

After selecting your competition

Chicago- 201

* If you don't see your event in the list, return to the dashboard page and click on the
ton ta switch your Location affiliation

[ setect | Click on the Select button

(AuditionWare Select Event - auditionware-select-event-end.png)

On the Registration page, indicate whether you are registering any participants for this competition by
selecting “Yes” or “No” and clicking on the Continue button. If you are only registering yourself to attend
the competition without participants, then indicate No. If you indicate No, you will then be directed to
the Registration Options page. (See that page referenced later.)

For this tutorial, indicate you’re registering participants by selecting Yes and click on Continue.

AuditionWare = . John =

Registration # Daihboard » SelectEvent 3 Regisratio

Chicar- - 2024 Auditions

e vou reglstering any particioants mditioners for ths svent?
(Note: If registering anly yourself, select "No")

& ves Select the appropriate
option and click on the
Continue button

No

Continue [0S

(AuditionWare Registration - auditionware-select-participant-attendee.png)
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AuditionWare . fohn «

Add Participant  Dustbosrd » Prtcpant Ust » AddParicy

Chicago - 2024 Auditions ~

your Participant:

* First Name

* Last Name

* Phane Number
* Email

* Birth Date

* Audition Category
#* Repertoire Selections (Titie, Compaser/Arranger)
* Planist Name

Enter all required fields
and click on Next

Enter all required " elds.

New Participant
Select a returning Participant

Select P

First name *

Middie Initial

Last name*

Phonetic Pronunciation of Name

Preferred Pronouns

(AuditionWare Add Participant - auditionware-register-participant-name.png)

On the Add Participant page, you may select one of your participants who was registered for a previous
competition from the selection box labeled, Select a returning participant, or enter the required
information for your current participant in the fields provided. (Please update any contact info that has
changed if you select a returning participant.)

All field labels that display an asterisk are required fields. Click on the Next button to proceed to the
next page.

AuditionWare . fohn +
Add Participant  Dciooard  Paticgant Ust » Ak Partl

Chicago - 2024 Auditions »

Enter all required * hilds.

Contact Details Test User

Address

City
State
Zipcode
Enter contact details
Home/Cell Phane Phone and Email are required
Email * (if registrant is 2 minor, enter email of parent/legal guardian)

Participant [Parent/Guardian] email only)

Then click on Next ->  ne

(AuditionWare Add Participant - auditionware-register-participant-contact-info.png)

On the next page, enter the participant’s birth date. (Dates must be entered in the format: mm/dd/yyyy)
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AuditionWare . Johe -

Add Participant 8 Oxsrbomrd

= Participant Uzt » Az

Chicago - 2024 Auditions
Enter all reguired " felds.

Enter participant’s birth date
and click on Next

Personal Details Test User
Birth Date *
m

Please ensure that Birth Date was entered correctly!
Category selection i basedon birth dates.

(AuditionWare Add Participant - auditionware-register-participant-birthdate.png)
CAUTION: Be careful not to enter the current year in the Birth Date field. The participant will not qualify
to register for any categories with an Age of zero.

After entering the participant’s Birth Date, click on Next.

AuditionWare . John =

Add Participant # Dushboard » Participant List » Add Participant

Chicago - 2024 Auditions

‘

Enter all required * fields.

Complete the additional info
and click on Next

Additional Info Test User

Vocal Type

Grade Laval/ Langth of Study *

in 15t or 2nd yr post High School v

IMPORTANT v I you don't ses the catesory you plan to register for on
the Category

Asthe Participant's teacher of record, | agree to abide by the NATS Copyright Policy, and | that | have clearly ated the
NATS Copyright Palicy to all of my i pianistis). | have encouraged all of my Participants and their
collaborative pianists to abide by LS. Copyright Laws ted toall of t

ks at all levels of
By checking this bo, I, the teacher, acknowledge, affirm, and agree to the statements abave.
LEGAL NOTICE: By checking this box, you give Chapters, Districts and Reglons of the National Assoclation of Teachers of Singing (NATS)

permission ta post or publish an NATS sacial media platforms any photographs or videas taken of you at NATS Student Auditions and NATS.
it it ind videos that you submit or are taken at NATS Student and National Student Auditions

&vents become the exclusive property of NATS.

(AuditionWare Add Participant - auditionware-register-participant-additional-info.png)

On the Additional Info page, select the Vocal Type for your participant. Also, indicate the Grade
Leve/Length of Study that pertains to your participant.

(IMPORTANT: The Length of Study and Birth Date are used to determine which categories the
participant qualifies to register for. Please consult the “NATS Category Reference Sheet” for the list of

categories associated with each Length of Study.)

All teachers must abide by the NATS Copyright Policy and acknowledge acceptance in order to register
participants.

Once you complete the information on this page, click on Next.
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AuditionWare @ -
Add Participant

Chicago - 2024 Auditions

Your participant data has been saved
Proceed to the next page by clicking on Continue

Test User

Data saved!

Please click on Continue to selec aggry for your Participant.

Continue

(AuditionWare Add Participant - auditionware-register-participant-data-saved.png)

Your participant’s data is now saved! Click on Continue to proceed with the registration process.

AuditionWare . -
Participant's Teacher ® Cichioard + Partipant st » Participants Tescher
Chicago - 2024 Auditions -

Participant: Test User

Answer this question
and click on Next

Q1: Are you the primary teacher of this participant?

Qe No

(AuditionWare Participant’s Teacher - auditionware-register-participant-teacher-q1.png)

On the Participant’s Teacher page, select the appropriate answer to the question if you are the
participant’s primary teacher or not. Then click on Next.

AuditionWare . John

Participant's Teacher

# Dashboard 3 Particpant List * Participant's Teacher

Chicago - 2024 Auditions ~

Participant: Test User

eight

Qe No

Answer this question

and click on Next

Previous

(AuditionWare Participant’s Teacher - auditionware-register-participant-teacher-q2.png)

On this next page, answer if the participant has studied with you for at least 8 months or not. Then click
on Next.
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AuditionWare . o
Participant's Teacher # Dashboard 3 Particpant List » Particip
Chicago - 2024 Auditions -~

Participant: Test User

Ifth i teacher, pl th ) below.
Otherwise. click on the NEXT buttan to continue.

Select name of concurrent teacher

[oR]
Enter concurrent teacher’s name or "n/a”

Enter additional teacher info if
applicable and click on Next

AND/OR

Select name of supplemantal teacher

[oR]
Enter supplemental teacher's name or “n/a"

(AuditionWare Participant’s Teacher - auditionware-register-participant-teacher-gq2a.png)

Select or enter the participant’s concurrent or supplemental teachers’ name(s), if applicable. Then click
on Next.

(NOTE: If you answered “No” to the above questions relative to Instructors, be aware that the workflow
changes. See below for those screenshots.)

AuditionWare @ -
Participant's Teacher # Dashbosrd 3 ParticpantList » Participant’s Teaches
Chicago - 2024 Auditions N

Participant: Test User

Q2: Are you the:

Cancurrent Teacher Supplemental Teacher | Former Teacher

Select name of primary teacher

od directly with this prin

(AuditionWare Participant’s Teacher - auditionware-register-participant-teacher-q4.png)

You must select whether you are the Concurrent, Supplemental, or Former Teacher. Then select the
name of the participant’s Primary Teacher from the list box and indicate whether you have approval to
register this participant on behalf of that instructor.

If you select “No,” you will not be allowed to register the participant and the workflow exits.

If you select “Yes,” click on Next to continue.
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AuditionWare

Participant's Teacher

Chicago - 2024 Auditions ~

Participant: Test User

8 Dashboard ¥ Participant List ® Participant's Teache

T

(AuditionWare Participant’s Teacher - auditionware-register-participant-teacher-q5.png)

Select “Yes” if the participant has a Concurrent or Supplemental Teacher. Otherwise, select “No” and
then click on Next.

(NOTE: If you selected “Yes,” you will be routed to the page shown earlier regarding the entry of
Concurrent and Supplemental teachers.)

AuditionWare

Category Selection

@ Dashboard 3 SelectEvent » ParticipantList » Category Sekact

Chicago - 2024 Auditions

Select a Category
and click on Save

Category Selection - Test User
Select Category

S Category Reference Sheet

(AuditionWare Category Selection - auditionware-register-participant-category.png)

On the Category Selection page, select a category your participant wishes to audition in. If no categories
are displayed in the list or if the category you expect to select is not listed, please contact your audition
coordinator.

There are 2 pieces of data that determine whether a participant qualifies to register in a category: Birth
Date/Age and Length of Study. If the participant’s age and length of study do not match the required

criteria for any category, then no categories will display in the selection list box.

Once a category is selected, click on the Save button.
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AuditionWare = . sohn +

Student Pianist

# Dushboard » SelectEvent » ParticpantLst » P

Chicago - 2024 Auditions

Select a Pianist from the selection box or
click the orange button to add your own
Then click on Save

have communicated with this person and s/he has

Pianist Selection - Test User
Youth-8th Grade 14 (Youth-8th Grade 14)

WARNING: You may NOT choose a pianist from this list unle!

zed to play for your
student.

Select Pianist

(AuditionWare Pianist Selection - auditionware-register-participant-pianist.png)

On the Pianist Selection page, you may select a previously entered pianist from the list and click on the

Save button or enter a new pianist not found in the list by clicking on the button, Pianist Not Found in
List?

If you clicked on the Pianist Not Found in List button, you'll be routed to the Participant Pianist page.

AuditionWare . Joma~
Student Pianist 8 Dashboard » SelectEvent » ParticipantList » Add Pianist

Add Pianist for: Test User
Category: Youth-8th Grade 14
Firstname *

Last name *

Home/Cell Phone *

Email *

(AuditionWare Add Pianist - auditionware-register-participant-pianist-add.png)

Enter the contact info for your participant’s pianist. All information is required. Then, click on the Add
button. The newly added pianist will now show up in the available pianists list box for future selection.

After selecting or adding your participant’s pianist, you will be directed to the Participant Confirmation
page. Please review all the information carefully.
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Student Confirmation L —
s sccurate. h update this farm. and cic

Participant Info
Firstname

Test

Midebe bitisl

Lastname =
e

Phonetic Pronunciation of Name

preterred Pronouns

Review all data

Address
Enter required repertoire info
ity Then click on Save
suae
Foeode

Hame/Cel Phane *

#39-959-9595

¥ Birtheisteis NOT enrrest please cick HERE

Vocal Type [ soolicablel

Tenor -

Grads Levell Length of Study

I 152 or 20y post High Schecs v

Name of Studio or nstitution

i your nstlttion's name does not appea in the st abave, please send an emall from the “Cantact Us” tool I the top menu bar ta ask o the new name ta be added]

Singing far COMMENTS anky?

icipant of record.|. ight Posicy.
pianistish. | bide by LS. Copyright L
‘copyrighted worlks at all levels of NATS spansored events.

B checking this box: L the participant, cknamledge ffm,and ares to thestatements sbove: [
LEGAL NOTICE: By checking this box, you give Chapters, Districts and Regions. of the National Associstion af

ubr Student. i i the exc)

Category/Pianist Section

saloct Category

ot

ot Bth G Grade 14 -

WARNING: You may NOT choose a pianist from this list unless you have communicated with this person and sthe has agreed to
play for your student.

Stlect plan

Repertoire Section
Enter infofor your FIRST of 2selections.

Search by Title

Complete Titeof Selection”

Lavger WorkMovement

Compeseriauther

Langusge

Selection Type

Enter o for your SECOND of 2 selections.

1F no selection is required, please enter "N/A in required fields
Search by Title

Complete Titleof Selection”

Larger Work/Movement

Composer/Auther *

Selection Type:

Ploase dick on Save f ay changes were mare.

s [}

(AuditionWare Participant Confirmation - auditionware-register-participant-confirmation.png)
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If repertoire is required to be entered, then please enter it at the bottom of the Participant Confirmation
page. All information indicated by an asterisk is required.

If your organization requires the upload of sheet music or other documentation, a section at the very
bottom of this page will display that. Additionally, if you’re hosting a Virtual or Online competition, a
field for entering the URL link to the Youtube video will also display at the bottom.

If you don’t have your participant’s repertoire information available, just enter any text in the required
fields so you can complete the registration process. You'll be able to return to this page later to update
the repertoire.

You may also exit this confirmation page by clicking on the breadcrumb link in the upper-right corner of
the page that says, Participant List. That will take you to your Participant List page.

When satisfied that all of the information on the Participant Confirmation page is accurate, click on the
checkbox that says, All information above has been reviewed and is accurate. Then click on the Save
button. A message will pop up indicating the Data is saved. Click on the OK button to continue.

AuditionWare = @ -
Another Category 8 Dashbosrd » Select Event » Participantlist »
Chicago - 2024 Auditions -~

Register Test User in another Category

Will you be registering your Participant Test User in another categor

If available, you may register your
participant in additional categories
After selecting the option,
click on Continue

(AuditionWare Another Category - auditionware-register-participant-next-category.png)

On the page, Another Category, you are asked if your participant will be registering in another category,
(if your competition allows for multiple category registrations). Select Yes or No and then click on the
Continue button.

If you select Yes, then proceed as before to select a category and pianist and confirm the registration. If
you select No, then you’ll be prompted to Add Another Participant.

AuditionWare =i @ -
Register Another Participant # Dashboard # SelectEvent » ParticipantList » Register Another Part
Chicago - 2024 Auditions. -

Register Another Participant

Would you like to register anather Participant?

If you have additional
participants to register,
select Yes and click on

Continue

Yes

No

Continue

(AuditionWare Register Another Participant - auditionware-register-participant-next-participant.png)
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On the page, Register Another Participant, answer Yes or No. If you answer Yes and click on Continue,
you will be routed to the first Participant Registration page shown above. If you answer No, you will be
routed to your Participant List page.

At any time during the participant registration process, if you need to exit a page, just click on the
Dashboard link or Participant List link in the upper-right corner of the page.

AuditionWare

Student List # Dushboard » SelectEvent 3 Student List

Delete your entire registration,

Click on "Complete Registration” judging andt submit payment of fees including all registered participants

28 Chicago - 2024 Auditions

Copyright
Name Category Planist Policy Agree? Confirmed

User, Test Youth-8th Grade 14 Digitial Accompaniment, Yes Yes

Edit, Cancel, or Delete a participant's registration Prev e

Delete a former Student

(AuditionWare Participant List - auditionware-participant-list.png)

On the Participant List page, you may update your participant’s information by clicking on the Edit
(pencil) button next to their name or the Delete (trash can) button to remove their registration. The
Cancel (x) button cancels the registration but leaves the data intact in case you wish to un-cancel it.

You may also click on the other buttons available. The blue button at the top allows you to Register
Another Participant. The orange button at the top allows you to export all of your participants’ data to
Excel. The other orange button allows you to Print Judging Forms for each of your participants. The
green button allows you to Complete Registration & Pay Fees. And finally, the red button allows you to
Delete Your Registration for this competition.

WARNING: If you click on the red button, Delete Registration, you will be asked to confirm that you wish
to delete all of your participants’ registrations. By clicking on the Yes button, all your current
participants’ registrations will be deleted from this competition and the data will be irretrievable. If you
need to start fresh all over again, you may use this option.

*If you have any previously registered participants that are no longer studying with you, just click on

their name in the selection box labeled, Delete a former participant, and they will be removed from the
website. This data will be irretrievable.
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AuditionWare

Student List

8 Dashboard » SelectEvent » Stude

All fees must be paid for registration to be completed.
After registering your Students, please click on the "Complete Registration" button below to pay your fees.

Clickon"C istrat L e e After registering and confirming all participants, click on
— Complete Registration & Pay Fees
Register Another Student [l Print Judging Fom & <Click here to Pay Fees Delete Your Reglstration

L Chicago - 2024 Auditions

Copyright
Num Actions Name. Category Pianist Policy Agree? Confirmed

1 > ° User, Test Youth-8th Grade 14 Digitial Accompaniment, Yes Yes
Showing 1o 1of 1entrles

Delete a former Student

(AuditionWare Participant List - auditionware-participant-list-pay-fees.png)

IMPORTANT: For your participants to be scheduled in the competition, you must pay all your fees.
Additionally, you must confirm each participant’s registration, or they will not be scheduled. To do this,
click on the green button, Complete Registration & Pay Fees, on the Participant List page. You will be
directed to the Registration Options page.

AuditionWare . sebn -
Registration Options

@ Cuhicand » SwaczEien + Parscpane s ¥ Regasion O

Chicago - 2024 Auditions

(Checkthis box I you WILL NOT BE ATT] {additional

Enter any additional
details regarding your
registration and click
on Next

Selec

s st afer beling entered In the bax below

s st afer belng entered In the bax belows

(AuditionWare Registration Options - auditionware-registration-options.png)

On the Registration Options page, you will enter your Judging preferences, Substitute judge selection,
and your Workplace location(s) which should appear in the list boxes. (If you don’t see any options in
the Workplace Location list box, contact your audition coordinator. Your coordinator may add any
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missing locations.) If your workplace is not listed in either of the 2 Workplace lists, you may enter it in
the 3™ box provided. When finished, click on Next.

AuditionWare . John ~

Registration Options B Dachbiord » Selectbent » Partcipant st 3 Registration Optins

Chicago - 2024 Auditions -

Click on Continue to Save data!

Registration options confirmed
Click on Continue

(AuditionWare Registration Options - auditionware-registration-options-confirmed.png)

If there are any additional details your coordinator is requesting information about, you may enter them
on the second page of the Registration Options workflow. Otherwise, click on Continue.

AuditionWare

Registration Summary 8 Dushbionrd » SelectEvent & Partcioart List > Regiatraton

w Chicago - 2024 Auditions

Item Type Description Unit Cost Quantity Amount Paid
§25.00 1 $25.00

50,00 1 $0.00

$25.00 1 $25.00

Registration is not complete until Payment has been made.
Please click on the button below to pay your fees!

Confirm that all fees are correct
Then click on Go to Payment Page

Total: $50.00
PLEASE READ:

1) Please confirm that the fees listed above are accurate.

2) If any amount above is NOT CORRECT, please contact your event coordinator immediately for resolution
DO NOT CLICK ON THE PAYMENT BUTTON until resolved.

3) Additionally, please DO NOT click on this button until you are ready to Pay ALL of your fees
Too many incomplete Invoices are being generated that are causing much time to reconcile

4) Also, DO NOT click on this button if you don't owe any fees. Thank you!

Go to Payment Page

(AuditionWare Registration Summary - auditionware-registration-options-confirmed.png)

On the Registration Summary page, the fees you are required to pay will show up in the table at the top.
If the total amount owed is greater than zero, you will need to click on the green button, Go To Payment
Page, to pay your fees. Otherwise, your registration will not be complete. If you have no fees to pay,
your registration will automatically show as completed and you will not need to click on the Go To
Payment Page button.

To return to your Registration Options page, click on the link in the right-side panel, Review Registration
Options.

To return to the Dashboard page, click on the link in the page heading breadcrumb link that says,
Dashboard.
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- b~
AuditionWare .
¥ Dashiboare
Chapter: Chicago f
Register for Audition/Conference ~ CHAPTER/DISTRICT AUDITIONS
Chicago - 2024 Auditions AR

My Registration: Chicago - 2024 Auditions De ellaneous Inf

aire Reference Database

View My Student Schedule/Scores/Adjudicate Student -Chicago - 2024 Auditions udent Schedule/Scores/Adjudicate Student

Register for another Audition/Conference? [N

Chicago - Home Page ax

(AuditionWare Dashboard - auditionware-dashboard-active-registration.png)

To go through the registration process again or to edit any of your current participant registrations,
locate the green panel box on your Dashboard page that says, Register for Audition/Conference, and
click on the blue button that says, My Registration: {your current competition’s name}.

If your audition coordinator has any forms and miscellaneous info to provide to you, those files may be
found either in the large orange Home Page panel at the bottom of your dashboard page or on the
Forms/Miscellaneous Info page. Just click on the link, View Forms/Miscellaneous Info, to access those
files or contact your audition coordinator to locate them elsewhere.

Section 2: The Competition Schedule

After the registration deadline passes and the schedule is run, you may access your judging assignments,
participants’ schedules, and pianists’ schedules by clicking on the link in your Auditions panel box that
says, View My Participant Schedule/Scores/Adjudicate Participant, from the Dashboard page.

AuditionWare

# Dazhiaar
Chapter: Chicago f
Register for Audition/Conference ~ CHAPTER/DISTRICT AUDITIONS
Chicago - 2024 Auditions AR

My Registration: Chicago - 2024 Auditions

View My Student Schedule/Scores/Adjudicate Student -Chicago - 2024 Auditions

Register for another Audition/Canference? [ e R

Chicago - Home Page ax

(AuditionWare Dashboard - auditionware-dashboard-active-registration.png)

On the Participant Schedule All page, you may view your Adjudication Schedule and your
Participant/Pianist Schedule. You may also request that your coordinator email these schedules to you,
your participants, and pianists, using the email template forms provided to them.
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AuditionWare

Participant Schedule All

# Dashboard » Participant Schedule &)

[Scroll down this page towards the bottom if you cannot see your Adjudication Assignments]

(Great Lakes - 2024 Great Lakes Student Auditions - Adjudication Schedule A

Day Room [Category [Start Time End Time
1-03/02/2024 Music Building - VKH Recital Hall CL 9A: Lower Advanced Classical Treble Voice 10:00 AM 11:24 AM
.\ -03/02/2024 Music Building - VKH Recital Hall (CL 11: Adult Classical Treble Voice 12:30 PM 1:20 PM
|1-03/02/2024 TMusic Building - MB 227 CL 38 : Upper High School Classical Treble Voice [1:30PM [1:54PM
[1-0a02/2024 Music Building - MB 27 HJ 7 : Hall Johnson [2:40PM 250PM
.1- 03/02/2024 Music Building - VKH Recital Hall CL 8B : Fourth/Fifth Year Classical TBB 3:15PM 3:35PM

Great Lakes - 2024 Great Lakes Student Auditions - Participant Schedule -~

Day/Round [Category Room ime Participant Pianist
|1i03/02/2024) |CLSA:First Year Classical Treble Voice Music Building - MB 227 [10:4AM | Test User 1 | ianist 5.
Z] ser Commercial Music Treble Voice Music Building - M8 140 11:23AM Test User 2 Pianist 3
CL7A: Third Year Classical Treble Voice Music Building - MB 242 11:25 AM Test User 3 Pianist 2
| Music Building - MB 227 (137 AM Test User 2 | Pianist 3
Music Building - VKH Recital Hall 11:54 AM Test User 4 Pianist 1
Music Building - MB 242 100PM Test User 5 Pianist 6
1(03/02/2024) |€L 108 : Upper Advanced Classical TBE Music Building - VKH Recital Hall [15apm [ Testusers | Planist%

Great Lakes - 2024 Great Lakes Student Auditions - Adjudication Assignments ~

(AuditionWare Participant Schedule All - auditionware-participant-adjudication-schedule.png)

Section 3: The Adjudication Forms

The completed and scored adjudication forms for “in-person” competitions will be distributed by
audition coordinators after the competition has concluded.

The completed and scored adjudication form for “online/virtual” competitions will be available to
teachers after the Competition End Date has passed. Teachers can access those forms by going to the
Dashboard page and clicking on the link, View My Participant Schedule/Scores/Adjudicate Participant.
They may also print the forms from the Participant List page by clicking on the orange button, Print
Judging Forms.

Final Remarks

If you have any feedback or recommendations to improve this user manual, please email Brad Mills:
info@auditionware.com

@end
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